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About Us:

Ambassadors Aligned is a student-led association at LUISS that blends diplomacy,
education, and innovation to empower globally minded students.

As part of Ambassadors Aligned, the Immigration Department for International
Discourse is dedicated to assisting international students at LUISS in managing the
bureaucratic and administrative processes required for their stay in Italy. We aim to simplify
complex procedures by offering personalized support and clear information, helping students
feel confident and informed. Through collaboration, dialogue, and cultural sensitivity, our
department fosters a welcoming environment where international students can thrive both
academically and personally.



WHEN SHOULD I RENEW MY PERMESSO DI SOGGIORNO?
From 2 months before it expires until the day it expires.
PAY ATTENTION: If you leave Italy during the summer and come back after the PdS has expired, you
have to submit a request for a renewal BEFORE you leave Italy.

If you come back after your PDS has expired, the police at the border will not let you in the country.

HOW TO ENTER AND LEAVE ITALY AFTER APPLYING FOR RENEWAL OF
PdS?
Holders of the postal receipt for the PdS renewal can leave and enter Italy, only provided
that:

they have the passport, the postal receipt of the residence permit renewal and the original of the
expiring/expired residence permit;
the travel does not include transit through Schengen Countries.

Also in this case, for travelling in the Schengen Area and in other countries, you are strongly recommended
to verify with the embassy/consulate of the country you are planning to go to, if you need a visa for entering,
according to your citizenship and your current domicile.



WHAT IS THE PROCEDURE FOR RENEWAL OF MY PDS?  

1. Collect the envelope at the post office
2. Submit the envelope together with the required documents to the post office.
3. Attend the interview with the police and submit the required documents.
4. The police will send you an sms when your new PDS is ready (usually after a month). 
Check the status of your PdS at:
http://questure.poliziadistato.it/stranieri/?mime=1&lang=EN. 

http://questure.poliziadistato.it/stranieri/?mime=1&lang=EN
http://questure.poliziadistato.it/stranieri/?mime=1&lang=EN


STEP 1

COLLECT THE DOCUMENTS, 
FILL IN THE FORM, SUBMIT THE

ENVELOPE TO THE 
POST OFFICE 



WHICH DOCUMENTS SHOULD I INCLUDE IN THE ENVELOPE?

Modello 1 and bollettino / Payment slip (collect it at any post office)
Photocopy of passport in b/w– bio data page
Photocopy of expiring permesso di soggiorno
Marca da bollo of 16 euro (buy @ tobacco shop)
Photocopy of current health insurance payment receipt / contract
Self-declaration statement of enrollment including exams already passed to be printed,
available from Web Self Service < Registration/Certificates < Self Declarations < Self-
declaration Registration with exams and dates - ENGLISH



WHICH DOCUMENTS SHOULD I INCLUDE IN THE ENVELOPE?

PLEASE NOTE:
The Permesso di soggiorno can be renewed upon condition that:

you passed at least one exam during the current academic year (if you are a first year student)
you passed at least two exams during the current academic year (if you are a second or third
year student

The permesso di soggiorno can be renewed up to 3 years after the normal duration of the
programme.



COSTS

The PdS administrative cost will be a total of € 101,96:
€ 30 Form 
€ 70,46 Bollettino to get the elextronic permit of stay 
€1,50 Taxes 



RENEWAL OF PERMESSO DI
SOGGIORNO

HOW TO COMPETE THE
APPLICATION

IMPORTANT: 
WRITE IN BLOCK. CAPITAL LETTERS USING A BLACK PEN



THE FORM (MODULO 1) - pag.1



THE FORM (MODULO 1) - pag.2



THE FORM (MODULO 1) - pag.3



RENEWAL OF PERMESSO DI
SOGGIORNO

HOW TO COMPETE THE
“BOLLETTINO” 

(PAYMENT SLIP)



BOLLETTINO / PAYMENT SLIP - 1



BOLLETTINO / PAYMENT SLIP - 2



NEXT:
SUMBIT THE KIT



WHERE TO SUBMIT THE KIT? 
POST OFFICE

Recommended Post Offices:

Via Giovanni Giolitti, 14 (Termini Station)
(M-F 8:20 am - 1:35 pm, Sat 8:20am - 12:35pm)

Piazza Bologna, 39 
(M-F 8:20 am - 7:05 pm, Sat 8:20am - 12:35pm) 

Bonus tip: Be early. 



IMPORTANT!

The Poste Italiane officer will check your passport (remember not to seal the envelope
in the kit) and will give you a new receipt (Mod. 22A – registered letter receipt). This
receipt includes a USER ID and PASSWORD, which you must keep with you at all times until
you receive your electronic residence permit card.

You will also be given an appointment for an interview at the local police station
(Commissariato/Questura). If you need to reschedule, you must go in person to the police
station to request a new date.

Make photocopies of both the receipt and the appointment document and keep
them in a safe place.



STEP 2

COLLECT THE DOCUMENTS
FOR THE POLICE AND ATTEND

THE INTERVIEW



WHICH DOCUMENTS SHOULD I
SUMBIT TO THE POLICE?

Ricevuta with the user ID and password
Letter with the appointment (date and time) at Police Station
Certificate of regular enrolment 

NOTE: to obtain the certificate of regular enrolment, you must not have pending payments of the
tuition fee.

Original of expired permesso di soggiorno
Original of passport
New Health Insurance (the new Permesso will expire on the same day of your insurance)
Proof of accommodation
Proof of economic means (at least €6000)
4 identical passport-size photograph 

We suggest that you make a photocopy of all the documents



LAST STEP:

During your appointment at the Questura (police station), you will be assigned to your local
police office where you will later collect your permesso di soggiorno (residence permit).

You can check the status of your card at: 
https://questure.poliziadistato.it/stranieri/?mime=1&lang=EN

The permit is usually ready within about two months.

Tip: Once you receive your permit, be sure to print a copy and keep it in a safe place.

https://questure.poliziadistato.it/stranieri/?mime=1&lang=EN


Mail: AAA

Website
https://www.ambassadorsaligned.org/

contact@ambassadorsaligned.org
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Mail: Head of Immigration
panova.anja@studenti.luiss.it

YOUR HOME AWAY FROM HOME
DON’T HESITATE TO WRITE US AN EMAIL IN CASE

OF NEEDED ASSISTANCE!

https://www.ambassadorsaligned.org/

