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About Us:

Ambassadors Aligned is a student-led association at LUISS that blends diplomacy,
education, and innovation to empower globally minded students.

As part of Ambassadors Aligned, the Immigration Department for International
Discourse is dedicated to assisting international students at LUISS in managing the
bureaucratic and administrative processes required for their stay in Italy. We aim to simplify
complex procedures by offering personalized support and clear information, helping students
feel confident and informed. Through collaboration, dialogue, and cultural sensitivity, our
department fosters a welcoming environment where international students can thrive both
academically and personally.



Requered Documents:
(To be inserted into the yellow kit)

Photocopy of your passport, mainly the page with your Personal Data and the one with your Entry

Visa

Photocopy of the Visa documentation as well as any letter issued / stamped by the Consulate

(provided that you have any of this extra material. If you do not, a photocopy of the Visa page on

your Passport will suffice)

Photocopy of your LUISS admission letter

Photocopy of your health insurance. If you are a new student coming to Rome for the first time, you

can use the insurance that you have declared when applying for the Visa through the Embassy

€16 revenue stamp («MARCA DA BOLLO» in Italian). You can buy this at any «Tabaccheria».



The 6 Steps to Your Permit:
1.Get your Residence Permit KIT at a local Post Office

2.Fill out the Permit Application Form and the payment slip for the Fee

3.Prepare your KIT: enclose all the required documents, the application form, the €16 revenue

stamp and the payment slip – duly filled out as per these instructions

4.Submit the envelope back to the Post Office and pay the €70,46 permit fee

5.You will be given a time estimate for an appointment with the police officers at the “Questura /

Commissariato” (police station)

6.Once the meeting with the Police is over, you will be assigned to a local police station where you will

later collect your Permesso di soggiorno card



The Kit:

These pages are used as a point of reference for the required «codes» in the form.
You only need to fill out the form named “MODULO 1” and the payment slip to
complete your permit application.



IMPORTANT: Fill out only the following parts of the
“MODELLO 1” form and always in capital letters!

Al Signor Questore di: Write “Roma”
Sigla Provincia: Write “RM”
3: Your Last Name (as in your Passport)
4: Your First Name (as in your Passport)
5: RM
6: Roma
8: X (Check the box)
14: X (Check the box)
16: 24
23: X (Check the box)
26: Number of children you have (if any)

Filling out “MODULO 1” – Page 1



IMPORTANT: Fill out only the following parts of the
“MODELLO 1” form and always in capital letters!

31: Your Fiscal Code
32: Check “table i” for the code thatcorresponds to your
marital status, then put the code here
33: Your gender
34: Your date of birth
35: Check “table k” for the code that corresponds to
your Country of birth, then put the code here
36: Check “table k” for the code that corresponds to
your Citizenship, then put the code here

Filling out “MODULO 1” – First
part of Page 2



IMPORTANT: Fill out only the following parts of the
“MODELLO 1” form and always in capital letters!

37: Write “NO”, unless your citizenship is recognized
for the “refugee” status in Italy
38: Your City of Birth
40: X (Check the box)
44: Write your Passport number
45: Write your Passport expiration date (using the
dd/mm/yyyy format)
46: Write “01”
48: Your date of arrival in Italy (using the dd/mm/yyyy
format)
49: Your city of arrival in Italy

Filling out “MODULO 1” –
Second part of Page 2



IMPORTANT: Fill out only the following parts of the
“MODELLO 1” form and always in capital letters!

50: Your Visa Number
51: Check “table n” for the code that corresponds to the
Type of your Visa, then put the code here
52: Is it a single-entrance Visa? If so, check this box
53: Is it a multiple-entrance Visa? If so, check this box
54: Write “STUDIO”
55: The length of Visa validity
56: Visa valid from date (dd/mm/yyyy)
57: Visa expiration date (dd/mm/yyyy)

Filling out “MODULO 1” – Third
part of Page 2



IMPORTANT: Fill out only the following parts of the
“MODELLO 1” form and always in capital letters!

66: Write “RM”
67: Write “ROMA”
68: Write your home address in Rome
69: The building number of your home address in
Rome
71: The apartment number of your home address in
Rome
72: The Postal Code of your home address in Rome
73: Your e-mail
74: Your landline phone number
75: Your cellphone number

Filling out “MODULO 1” – First
part of Page 3



IMPORTANT: Fill out only the following parts of the
“MODELLO 1” form and always in capital letters!

77: Write “UNIV. LUISS GUIDO CARLI”
78: Write “RM”
79: Write “ROMA”
80: Write “VIALE ROMANIA”
81: Write “32”
84: Write “00197”

Filling out “MODULO 1” –
Second part of Page 3



HOW TO COMPETE THE
“BOLLETTINO” 

(PAYMENT SLIP)



BOLLETTINO / PAYMENT SLIP - 1



BOLLETTINO / PAYMENT SLIP - 2



NEXT:
SUMBIT THE KIT



WHERE TO SUBMIT THE KIT? 
POST OFFICE

Recommended Post Offices:

Via Giovanni Giolitti, 14 (Termini Station)
(M-F 8:20 am - 1:35 pm, Sat 8:20am - 12:35pm)

Piazza Bologna, 39 
(M-F 8:20 am - 7:05 pm, Sat 8:20am - 12:35pm) 

Bonus tip: Be early. 



IMPORTANT!

The Poste Italiane officer will check your passport (remember not to seal the envelope in
the kit) and will give you a receipt (Mod. 22A – registered letter receipt). This receipt
includes a USER ID and PASSWORD, which you must keep with you at all times until you
receive your electronic residence permit card.

You will also be given an appointment for an interview at the local police station
(Commissariato/Questura). 

Make photocopies of both the receipt and the appointment document and keep
them in a safe place.



ON THE DAY OF YOUR APPOINTMENT: 

COLLECT THE DOCUMENTS
FOR THE POLICE AND ATTEND

THE INTERVIEW



WHICH DOCUMENTS SHOULD I
SUMBIT TO THE POLICE?

Ricevuta with the user ID and password
Letter with the appointment (date and time) at Police Station
Certificate of regular enrolment 

NOTE: to obtain the certificate of regular enrolment, you must not have pending payments of the
tuition fee.

Original of expired permesso di soggiorno
Original of passport
New Health Insurance (the new Permesso will expire on the same day of your insurance)
Proof of accommodation
Proof of economic means (at least €6000)
4 identical passport-size photograph 

We suggest that you make a photocopy of all the documents



LAST STEP:

During your appointment at the Questura (police station), you will be assigned to your local
police office where you will later collect your permesso di soggiorno (residence permit).

You can check the status of your card at: 
https://questure.poliziadistato.it/stranieri/?mime=1&lang=EN

The permit is usually ready within about two months.

Tip: Once you receive your permit, be sure to print a copy and keep it in a safe place.

https://questure.poliziadistato.it/stranieri/?mime=1&lang=EN


FREQUENTLY ASKED QUESTIONS:

WHEN SHOULD I RENEW MY PERMESSO DI SOGGIORNO?
From 2 months before it expires until the day it expires.
PAY ATTENTION: If you leave Italy during the summer and come back after the PdS has expired, you
have to submit a request for a renewal BEFORE you leave Italy.

If you come back after your PDS has expired, the police at the border will not let you in the country.

HOW TO ENTER AND LEAVE ITALY AFTER APPLYING FOR PdS?

Holders of the postal receipt for the PdS can leave and enter Italy, only provided that:
they have the passport and the postal receipt of the residence permit
the travel does not include transit through Schengen Countries.

Also in this case, for travelling in the Schengen Area and in other countries, you are strongly recommended
to verify with the embassy/consulate of the country you are planning to go to, if you need a visa for entering,
according to your citizenship and your current domicile.



Mail: AAA

Website
https://www.ambassadorsaligned.org/

contact@ambassadorsaligned.org

Ambasadors 
Aligned 

Immigration and
International Discourse

Head: Anja Panova

Mail: Head of Immigration
panova.anja@studenti.luiss.it

YOUR HOME AWAY FROM HOME
DON’T HESITATE TO WRITE US AN EMAIL IN CASE

OF NEEDED ASSISTANCE!

https://www.ambassadorsaligned.org/

